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Web-based Payroll Enhancements 
Launching August 8, 2018:  
 
CDC+ is excited to announce that the 
enhancements for the Secure Web-based Payroll 
System will launch August 8, 2018. The new system 
offers a quicker and more efficient payroll process. 
There will be several Skype trainings offered in July 
and the first part of August. Please be sure to visit 
the CDC+ page of the APD website at 
http://apdcares.org/cdcplus/index.htm  or 
http://apdcares.org/cdcplus/submissions/  for 
training dates and additional information.   

 

Do you know the difference between a 
Directly Hired Employee and an Independent 
Contractor? 
 
For federal tax purposes, this is an important 
distinction. -Worker classification affects how the 
provider pays their federal income tax, social 
security tax, and Medicare taxes, and how they file 
their tax return. Classification affects your providers’ 
eligibility for social security and Medicare benefits, 
employer-provided benefits, and their tax 
responsibilities. -If you classify an employee as an 
“independent contractor” and you have no 
reasonable basis for doing so, you as the employer, 
may be held liable for employment taxes for that 
employee. 
 
According to the IRS, your directly hired employee 
(known to them as a Common-Law Employee) is: 
anyone who performs services for you if you can 
control what will be done and how it will be done.  This 
is true even when you give the employee freedom of 
action. -What matters is that you have the right to 
control how the services are performed. 
 
According to the IRS, the general rule is that an 
individual is an independent contractor if you, the 
person for whom the services are performed, have 
the right to control or direct only the result of the 
work and not the means and methods of 
accomplishing the result. 
 

If in doubt as to which classification your provider 
should be classified as, please refer to the following 
links: 
 
I/C or Employee? 
https://www.irs.gov/businesses/small-businesses-
self-employed/independent-contractor-self-
employed-or-employee 
 
DHE: 
https://www.irs.gov/businesses/small-businesses-
self-employed/employee-common-law-employee 
 
Independent Contractor: 
https://www.irs.gov/businesses/small-businesses-
self-employed/independent-contractor-defined 

 
Payroll Check Stubs Being Requested  
 
CDC+ has been inundated with requests for copies 
of payroll check stubs. CDC+ is not the Employer of 
Record; the consumer/representative receives a 
copy of all Electronic Funds Transfer (EFT) 
notifications and any paper checks. The 
representative is acting on behalf of the CDC+ 
participant and is responsible for providing a copy of 
either the EFT notification or paper check when 
requested by the employee, independent contractor, 
or agency/vendor. 

 

CDC+ Customer Service 
Customer Service line: 1-866-761-7043 

CDC+ fax line: 1-888-329-2731 
Hours: Monday – Friday, 8 a.m. – 5 p.m. EDT 

If you have ANY questions or concerns, please give 
us a call. We are here to help. 
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